
Registration Requirements: Summary Statement 
[Ballarat High School] 

 

 

Registration requirements to be met by all Government schools Is the registration 
requirement met? 

SCHOOL GOVERNANCE 
• Democratic principles Evidence provided to VRQA by the Department 
• Structure  Evidence provided to VRQA by the Department 
• Philosophy (eg. - SSP, AIP) 
• Statement of school philosophy  
• Explanation of how philosophy is enacted 

Yes  No  

• Not-for-profit status Evidence provided to VRQA by the Department 
ENROLMENT 

• Student enrolment policy     (Specialist and Specific Purpose*[see below]  schools ONLY) Yes  No  
N/A  

• Student enrolment numbers  Evidence provided to VRQA by the Department 
• Register of enrolments Evidence provided to VRQA by the Department 

CURRICULUM AND STUDENT LEARNING 
• Time allocation per learning area (eg. Timetable) 
• Explanation of how and when curriculum and teaching practice will be reviewed 

(eg. - SSP, AIP, Curriculum Committee minutes, staff Professional Development) 
• Outline of how the school will deliver its curriculum (eg. Scope and sequence) 
• A whole school curriculum plan (eg. Scope and sequence) 
• Documented strategy to improve student learning outcomes (eg. - SSP, AIP) 

Yes  No  

• Monitoring and reporting on students’ performance       Evidence provided to VRQA by the Department 
STUDENT WELFARE  
Student welfare 

• Student Welfare policy and procedures 
• Bullying and Harassment policy and procedures 

Yes  No  

Student safety 
• On-site supervision policy and procedures 
• Excursion policy and procedures 
• Camps policy and procedures 
• Ensuring safety and welfare of students with external providers policy and procedures 

Yes  No  

Student care 
• Care arrangements for ill students 
• Distribution of medication policy and procedures 
• Anaphylaxis management policy and procedures 
• Register of staff trained in first aid 
• Record of student medical condition and management 

Yes  No  

Additional evidence 
• Mandatory reporting policy and procedures 
• Accidents and incidents register 
• First aid policy and procedures 
• Internet policy and procedures 
• Critical incident plan 
• Emergency management plan 
• An outline on how the school communicates policies and procedures on the care, safety 

and welfare of students to the school community 
• Emergency bushfire management 

Yes  No  

DISCIPLINE 

• Behaviour management policy and procedures (including procedural fairness and an 
explicit statement prohibiting corporal punishment) 

• An outline of how the school communicates these policies and procedures to the school 
community 

Yes  No  

ATTENDANCE MONITORING 



• Attendance monitoring Evidence provided to VRQA by the Department 
• Attendance register Evidence provided to VRQA by the Department 

STAFF EMPLOYMENT  
Teachers’ requirements 

• Register of all teachers with name, VIT registration number and category 
Yes  No  

Compliance with Working with Children Act 2005 
• Procedures to ensure that all required staff have Working with children check 
• A Working with children check register 
• Procedures to maintain the Working with children check register 

Yes  No  

SCHOOL INFRASTRUCTURE  
• Buildings, facilities and grounds                           Evidence provided to VRQA by the Department 
• Educational facilities                           Evidence provided to VRQA by the Department 

OTHER REQUIREMENTS  
Information about school performance                                       Evidence provided to VRQA by the Department 

• Registration of an additional year level or campus          Applicable only when required  
• Changing a school type or location                                 Applicable only when required 

 

Additional registration requirements to be met by schools offering a senior secondary course or qualification (VCE / 
VCAL / IB)  

Student learning outcomes 
• Current student and staff handbooks 
• Sample student learning sequence 
• Procedures and documentation to indicate staff have been provided with current and 

accurate information 
• Policies and procedures to enable compliance with the awarding body 

Yes  No  

Student records and results 
• Policies and procedures to maintain accurate student records 
• Policies and procedures to undertake an annual analysis of records and results 
• Policies and procedures to monitor patterns of student participation and completion rates 

Yes  No  

Student welfare 
• Policies and procedures in place consistent with relevant legislation to ensure care, safety 

and welfare of students and provision of opportunities for students with special needs 

Yes  No  

Teaching and learning 
• Qualified and competent staff to teach and assess the class 
• Suitable teaching resources and physical facilities to provide the course 
• Processes to ensure consistent application of assessment criteria 
• Processes to oversee conduct of assessment, including processes to conduct 

investigations and hearings, and if necessary amend or cancel assessments 

Yes  No  
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